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Overview

Quick Insert is method that facilitates data imports and enables rapid updates of multiple records in
a grid format, without the use of third-party database explorer tools.

It is used by MYOB EXO Business to control the Quick Insert tabs of account groups and product
groups etc, but it can also be used to define Quick Insert tabs with validation for user defined tables.

It is assumed that the operator is familiar with relational database technologies and the MYOB EXO
Business schema. If you are unsure of the effects of using these tools please ask your EXO Business
implementation partner for advice on its use.

The purpose of this whitepaper is to outline the standard configuration and demonstrate the
functionality to readers already familiar with the EXO Business relational database.

There are some key concepts to be understood:

Quick Insert Tabsheets

Quick Insert allows fast data entry via “tabsheets”. Quick Insert tabsheets are multi-column/row
editable onscreen grid representations of the raw data held in the tables in the database. Tabsheets
can appear as tabs in EXO Business Config, or they can be added as an EXO Business menu option, so
that they appear in their own window.

Quick Insert Templates

These are a series of rules that can be applied to the data being entered into the tabsheet. The user
can define these rules or constraints. They govern such validation as defined ranges of numbers and
numeric or alphabetic only input entries.

Copy to Clipboard

A technique commonly used in EXO Business. Right-clicking on the title bar of a grid copies the
contents of that grid into the clipboard memory. You can then paste this data straight into an open
Excel spreadsheet.

Debtor Account Details |:| |E| El
i File Mavigate Help &
Dy New | el Save | save &Exit < Cancel | el @ M4 b H

Mame: ALL CAR PARTS

Search key: Extended search

| | [ Search ] [indude inactive accounts

AfCMNo. Code Name Save column settings iddress4 Phone  Contact Primal
Hide this column 0947, |TRAD
20 ALLAUTO1 ALLPARTS AUTOMOTIVE LTD Restore default column settings (0114} ... FORE
3 |AUSSPADL ALSSIE SPARES Select visible columns 617-33... FORE
0|CASHO1 CASH SALES Find Ctrl+F RETA
71 L moes  Grid Ordering 4 (65) 75... FORE

na.222
I Copy to dipboard I

Custom Filter .3
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Paste to Grid

A technique allowing appropriately formatted data in a spreadsheet to be pasted directly into the
database via a Quick Insert tabsheet or some selected data entry grids in EXO Business that have this
function enabled, e.g. Job Quote tab, Creditors Invoice entry, etc. Access the Paste from clipboard
option by using right-mouse-click in the body of the grid (not the column header).

MYOB EXO Business Config - Demo Mode El@lf's__d
! File Account Help 5 ]
T:E- | 3} company J] Essential [ Admin 1 System al.! Profiles  =3] Forms ﬁ Staff |- Utilities
= Utilities || T2 1dent Purge Data Sayve Cance 1 Options
=) Tax Rates = lﬁ_ - = = = |ﬁ

Set Rate Defaults
Load Suggested Rates

List Template |

= Aging
Set Transaction Ages Template file: |CONTACT‘S.tem | Primary key: |SEQNO |
Calculate Aged Balances
+ |CONTACTS ity SEQMNO 11142
Calculate Prior Aged Balances biSame | | ety | Q | e | |
(= Quick Insert Seqno Salutation Firstname * Lastname Title A
?bshlesets 72 CRAIG Save column settings
UE_TDE' s 31 Mr Craig Hide this column Parts Me
- 13 ) 7 Mr Connar Restore default column settings Operatic
[=) Clarity Reparting .
. CONMOR Select visible columns
Find Ctrl+F
Grid Ordering 3

T o Slickhosed

I Paste from dipboard I

Quick Insert Metadata Changes

You can define Quick Insert templates for any database table; however, a number of references to
Quick Insert tab definitions and profile settings are added automatically.

These additions, which were originally introduced during the upgrade to EXO Business version 6.187,
are as follows:

e Add Quick Insert Template menu options
e Add QUICK_INSERT_TABSHEET Table

e Add Quick Insert Template Directory profiles

e Add Quick Insert Data Directory profile

e Add Quick Insert Template File Extension profile

e Add Quick Insert Purge Table Before Inserting Data profile

e Add Quick Insert Update Existing Records When Inserting profile
e Add Quick Insert Identity Insert On profile

e Add Quick Insert Copy Column Captions profile

e Add Quick Insert Copy/Paste Column Names profile

e Add Quick Insert Data File Has Column Names profile

e Add Quick Insert Copy/Paste Column Delimiter

e Add Quick Insert Data File Column Delimiter

e Add Quick Insert Tab Sheet for Courier Setup

e Add Quick Insert Tab Sheet for Stock Request Types
e Add Quick Insert Tab Sheet for Financial Year
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e Add Quick Insert Tab Sheet for Period History

e Add Quick Insert Tab Sheet for General Ledger Account Groups
Add Quick Insert Tab Sheet for Dispatch Methods

Add Quick Insert Tab Sheet for Branches

Add Quick Insert Tab Sheet for Currencies

Add Quick Insert Tab Sheet for Payment Groups

e Add Quick Insert Tab Sheet for Payment Types

e Add Quick Insert Tab Sheet for Credit Terms

e Add Quick Insert Tab Sheet for Creditor Account Groups
e Add Quick Insert Tab Sheet for Alternate Creditor Account Groups
e Add Quick Insert Tab Sheet for Stock Groups

e Add Quick Insert Tab Sheet for Alternate Stock Groups
e Add Quick Insert Tab Sheet for Stock Locations

e Add Quick Insert Tab Sheet for Stock Price Groups

e Add Quick Insert Tab Sheet for Price Names

e Add Quick Insert Profile for Size_Colour_Enabled

Add Quick Insert Admin for Style Sizes

Add Quick Insert Admin for Style Colours

e Add Quick Insert Admin for Debtor Account Groups

e Add Quick Insert Admin for Alternate Debtor Account Groups
e Add Quick Insert Admin for Debtor Price Policy Groups
e Add Quick Insert Admin for Marketing

e Add Quick Insert Admin for Display Names

e Add Quick Insert Admin for Extra Fields

e Add Quick Insert Admin for Staff

e Add Quick Insert Admin for Profile Assignment

e Add Quick Insert Admin for Computer

e Add Quick Insert Admin for Menu Designer

e Add Quick Insert Admin for Bank Formats

e Add Quick Insert Admin for Source Companies

e Add Quick Insert Admin for GL Account Mappings

e Add Quick Insert Admin for GL Contra Accounts

e Add Quick Insert Admin for Conversion Rates

e Add Quick Insert Admin for Inter-Company Companies
e Add Quick Insert Admin for Asset Locations

e Add Quick Insert Admin for Asset Groups
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Setting up Quick Insert

Quick Insert Profile Settings

The following profile settings are available for customising the Quick Insert feature.

Name Profile Name Level Description Default
Quick Insert template file QUICK_INSERT_TEMPLATE_EXT Company File extension of Quick Insert template files. Normally “tem”
extension .TEM; however, if this file extension conflicts with

another application, you can change it.
Quick Insert copy column QUICK_INSERT_COLUMNCAPTIONS_DEF Company Specify the default value for the Copy column captions Enabled
captions* option for new templates.
Quick Insert copy / paste QUICK_INSERT_COLUMNDELIMITER_DEF Company Specify the default value copy/paste column delimiter  Tab
column delimiter* for new templates (Tab or Comma).
Quick Insert copy / paste QUICK_INSERT_COLUMNNAMES_DEF Company  Specify the default value for the Copy / paste column Disabled
column names* names option for new templates.
Quick Insert data file QUICK_INSERT_DATA_COLUMNDELIMITER_ Company Specify the default value data file column delimiter for Comma
column delimiter* DEF new templates (Tab or Comma).
Quick Insert data file has QUICK_INSERT_DATA_COLUMNNAMES _ Company Specify the default value for the Includes column Enabled
column names* DEF names option for new templates.
Quick Insert identity insert  QUICK_INSERT_IDENTITYINSERT_DEF Company Specify the default value for the Insert identity on Disabled
on* option for new templates.
Quick Insert purge table QUICK_INSERT_PURGEFIRST_DEF Company  Specify the default value for the Purge records first Disabled

before inserting data*

option for new templates. Note: Use this with care.

MYOB EXO Business White Paper | Quick Insert



Name Profile Name Level Description Default

Quick Insert update existing QUICK_INSERT_UPDATEEXISTING_DEF Company  Specify the default value for the Update existing Enabled
records when inserting* records option for new templates.
Quick Insert - Disable QUICK_INSERT_DISABLE_PURGING User Select this option to disable the Purge button on the Enabled
Purging Quick Insert Utility toolbar and the Purge records first
option on the templates Options window.
Directory location for Quick QUICK_INSERT _TEMPLATE_DIR Computer Specify where Quick Insert template files are stored.
Insert templates
Directory location for Quick QUICK_INSERT_DATA DIR Computer Specify where Quick Insert data files are stored.
Insert data

* These Company-level profile settings determine the defaults for various template options (see “Template Options” on page 17 for more details on the
available options).
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Configuring Quick Insert Templates

Quick Insert templates can be created, changed, deleted and previewed in EXO Business Config at

Utilities > Quick Insert > Tabsheets:

1 MYOB EXO Business C

! File Account Help

'[:_. | {2} Company __‘] Essential [ Admin

3“,! System g.i Profiles =3 Forms ﬁ Staff |45+ Utilities

= Utilities

[=} Tax Rates
Set Rate Defaults
Load Suggested Rates

[=) Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances

(=) Quick Insert
Tabsheets

Utlity
[=) Clarity Reporting
Resalve field does not exist” errors
[= Others
CSV Import Wizard
EXO Config Verification
[=) General Ledger
Retained Earnings
GL Movements
Export General Ledger Chart Structure
Utilities
[= Stock
Weighted Average Cost Recalculation
Stock Transaction Update
Recalculate Stock
[= System
Load Finandal Year
Key System Mumber Sequences
Purge Records

x,:] Mew 5 Edit | Save X Cancel m Delete ,_% Preview |- Options
Quick Insert Templates

Lst |

CONTACTS.tem

CRACCOUNTGROUPS, tem
CRACCOUNTGROUPSZ. tem
CRACCOUNTS. tzm
CREDITTERM. tem
CURREMNCY .tem
DRACCOUNTGROUPS, tem
DRACCOUNTGROUPSZ2. tem
DRACCOUNTS. tem
MARKETING.tem
POSTCODES. tem
PRICEMAMES. tem
STAFF.tem

STOCK. tem
STOCKGROUPS.tem
STOCKGROUPS2.tem
STOCKLOCATIONS. tem

Motopartz.co.nz

|Derr|o

”F_xo.l\dmm |

The following section use examples to illustrate how templates can be created and edited.

Creating Templates

Click New to create a new blank template:

1 MYOB EXO Busines:

i File Account Help

'[:_. | {2} Company __‘] Essential [ Admin

= Utilities
[= Tax Rates
Set Rate Defaults
Load Suggested Rates
= Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances
(= Quick Insert
Tabsheets
Templates
Uity
(= Clarity Reporting
Resalve "field does not exist” errors
[= Others
CSV Import Wizard
EXO Config Verification
= General Ledger
Retained Earnings
GL Movements
Export General Ledger Chart Structure
Utilities
[= Stock
Weighted Average Cost Recalculation
Stock Transaction Update
Recalculate Stock
[= System
Load Finandal Year
Key System Mumber Sequences
Purge Records

Filter: ‘

<&
3“,! System g.j Profiles =3 Forms ﬁ Staff |45 Utlities
| ] New s Edit |l save X Cancel m Delate ,_% Preview  [“*f Options
Quick Insert Templates
Template |
Template file: | | Unselected Columns
Table name: | v|

Template Columns

Invalid Columng

(4)¥)

Motopartz.co.nz

|Derr|o

”F_xo.l\dmm

MYOB EXO Business White Paper | Quick Insert



Select the table name ‘ADJUSTMENT_TYPES’, change the automatically generated template file
name to ‘MYOB_ADJUSTMENT_TYPES.tem’, and click Add All:

] MYOB EXO Business Config - Demo Mode

i File Account Help

T::_. | 2} company -:3] Essential [<@ Admin :{’Sysbem g.! Profiles == Forms @SBFF ik Utllities
=] Lg"::j Rates | New, [ Fdit H Save X Cancel m Delete ,_?: Preview ﬁ' Options
SetRate Defaults Quick Insert Templates
Load Suggested Rates
= Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances Table name: |ADJU5TMENT_TYPES M |
(= Quick Insert Template Columns
Tabsheets ATNO
Templates ATDESC
Utlity
[= Clarity Reporting
Resolve "field does not exist” errors
[ Others
€SV Import Wizard
EXO Config Verification
= General Ledger
Retained Earnings
GL Movements
Export General Ledger Chart Structure
Utilities
=) Stock
Weighted Average Cost Recalculation
Stock Transaction Update
Recalculate Stock

& System = Delete Al = Add Al
Load Finandal Year

Key System Mumber Sequences Filter:
Purge Records

Template |

Template fle: [MYOB_ADJUSTMENT TYPES.tem | Pinsect=d|Colimns

Motopartz.co.nz |Derno ”El(oAdmln |

Click Preview and select No to the “Save template changes first?” question (this is handy when
editing an existing template, to check the effect of changes before saving).

Quick Insert Template |:“Elrz|
i Fie Help 5 ]

} T Ident | m Purge A= Data g Save X Cancel | 7% Options

Template file: [Preview MYOB_ADIUSTMENT 1| Primary key: [ATNO |
Table name: |[ADJUSTMENT_TYPES | rdenity: |

Atno Atdesc
|h SMALL BAL
1|WRITE OFF
2 | CORRECTION
3| OPENING BAL

4| JOURMAL
5 |RETENTIOMN

| Value: | |

|

|=

Motopartz.co.nz

Close the preview template screen when finished previewing.
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Double click on the ATDESC column (or right click on it and select Edit). Edit the properties (e.g.
Caption, Width and Colour) and click OK:

Quick Insert Template Column

Column: | ATDESC | width: [100 | Readorly O
Caption: |Descr\ption | Colour;  Testtext E]
Lookup []

p— =

Constraints |:|

Custom constraint: | |

Constraint error message: | |

Default expression: | |

Required:

Click Preview again:

1 Quick Insert Template
i File Help 5}
§ & [dent | m Purge f=|Data [z Save X Cancel | % Options

Template file: |Preview MYOB_ADIUSTMENT _T| Primary key: |ATMO |

Table name: |ADJUSTME\JT_TYPE5 | Identity: | | \c'alue:| |

Atno Description
1) SMALL BAL
1 WRITE OFF
2 | CORRECTION
3 OPENING BAL
4 JOURMAL
5 RETENTION

|>

|<

Motopartz.co.nz

Click Options, enter a data file name, change default options, and click OK:

Quick Insert Template Options
Data file

Data file name: _ADIUSTMENT_TYPES tem| [..]

Purge records first

Indudes column names

Delimits columns with:

Clipboard copy / paste
Copy column captions
Copy / paste column names

Columns delimited with: Tab v
General

Update existing records

Identity insert on

Note: See “Template Options” on page 17 for more information on Template options.

Click Yes to the Validation warning message (as this can be addressed later):

Click Save to save the new template and return to the List tab.
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Editing Templates

This section illustrates the possibilities when editing Quick Insert templates, using the Stock Groups
template as an example. Double-click on the ‘STOCKGROUPS.tem’ template:

] MYOB EXO Business Config - Demo Mode

i File Account Help a9
i Pea | {2} company ] Essential admin g9 system €U profles  [SlForms ), staff |4 Utiities
e U:tI|ItIE5 | New. [ Edit |l Save X Cancel m‘ Delete & Preview [ Options
= Tax Rates
- SetRate Defaults Quick Insert Templates
‘- Load Suggested Rates Template |
= Aging
Set Transaction Ages Template fle: |STOCKGROUP5.bem | Unselected Columns
- Caleulate Aged Balances i_ISSIgDLE
Table name: | STOCK_GROUPS | (Ao
Calculate Prior Aged Balances | | | ¥ COLOURIDS
= Q:ult:k Insert Template Columns ¥_PRICEGROUP
- Tabsheets GROUPNO ¥_STOCKCODE_FORMULA
- Templates GROUPNAME X_DESCRIPTION_FORMULA
Uity BRANCHMNO X_SUPPLIERNO
AUTOCODE ¥_SUPPLIERCOST
(= Clarity Reporting . AUTOCODENO X_MINSTOCK
P Resolve "field does not exist” errors STATUS ¥_MAXSTOCK.
[= Others FILENAME ¥_BINCODE
- CSV Import Wizard GROUPZ_SEQNO X_SELLPRICEL
. REPORTCODE ¥_SELLPRICE2
i EXO Config Verification EXPECTEDPROFIT X SELLPRICE3
(=) General Ledger PROFITVARIANCE ¥_SELLPRICE4
- Retained Earnings SALES_GL_CODE X_SELLPRICES
-~ GL Movements SALES_GLSUBCODE ¥_SELLPRICES
- Export General Ledger Chart Structure PURCH_GL_CODE X _SELLPRICET
i 9 PURCH GL5UBCODE X_SELLPRICES
- Ulines COS_GL_CODE X_SELLPRICEY
= Stock COS5_GLEUBCODE X_SELLPRICE10
- Weighted Average Cost Recalculation ISACTIVE
- Stock Transaction Update
- Recalculate Stock
=) System = Delet= Al < Add Al
- Load Finandal Year -
- Key System Number Sequences Filter:
- Purge Records
Motopartz.co.nz |Derno HEnoAdmm |

Change the Template file to “TEST_STOCKGROUPS.tem” (this will delete the original file and create a
new one).

In the Template Columns list, select the ISACTIVE column and move it up to the top position (click
the Up arrow button or press CTRL+UPARROW). Note columns can also be moved up and
alphabetically sorted in this list. Right-click on the ‘REPORTCODE’ column and select Delete (or press
the DELETE key) to move it to the Unselected Columns list.

Note: All columns can be deleted by clicking Delete All.

Edit the BRANCHNO column as illustrated below, so that it becomes a required lookup column:

Quick Insert Template Column

Column: |BRANCHNO | Width: |150 | Read only []
Caption: |Brand1 | Colour; <none> E]
Lookup

Key field: BRANCHNO List field: [BRAMCHNAME

SQL statement: [SELECT BRANCHNO, BRANCHNAME FROM BRANCHES ORDER BY|

Constraints

Custom constraint: | |

Constraint error message: | |

Default expression: | 1 |
Required:

Click Check to check that the SQL statement is valid.
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Edit the ISACTIVE column as illustrated below, so that only ‘Y’ or ‘N’ values are accepted:

Quick Insert Template Column

Column: | ISACTIVE | width: [e0 | Readorly O
Caption: |Is Active | Colour; <none> E]
Lookup []

p— =

Constraints
Custom constraint: |X ="M ORX="N |

Constraint error message: |Please enter "' or 'N' |

Default expression: |Y |
Required:

Next, click Options and edit the settings as follows:

Quick Insert Template Options
Data file

Data file name: StockGroups. csv G
irst

Includes column names

Delimits columns with:

B £

Clipboard copy [ paste
Copy column captions
Copy / paste column names [

Columns delimited with:

General
Update existing records
Identity insert on

Preview the template, and then save it.

(=] Quick Insert Template

! File Help 4}
123 [dent | m Purge Data gl Save >( Cancel | @ Options

o= — - - =" =

Template file: |Preview TEST_STOCKGROUPS.'| Primary key: |GROUPNO |

Table name: |STOCK_GROLPS | 1dentity:  [aroupno | value: |16 |

Is Active Groupno Groupname Branch Autocode Autocodeno 5t

0 |MISC ITEMS AUCKLAND M

Y 1|ENGINE AUCKLAND ¥

Y 2 |ELECTRICAL AUCKLAND N (2
¥ 3 |STEERING & SUSPEMSION ALUCKLAND ¥

¥ 4| TRAMSMISSION & DRIVELINE AUCKLAND Y
Y 5 |EXHAUST AUCKLAND ¥

¥ & |WHEELS & TYRES ALCKLAND ¥

¥ 7 |SERVICES AUCKLAND M

¥ 3 |CAR CARE & ACCESSORIES AUCKLAND i

Y 9 |TOOLS AUCKLAND ¥

¥ 10 |OIL & LUBE ALCKLAND M

¥ 11 BRAKES AUCKLAND M o
<) s
Motopartz.co.nz
e
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The template file is saved as readable text:

I TEST_STOCKGROUPS
File Edit Format View Help

<TABLE_NAME=STOCK_GROUPS> -
<DATA_FILE=StockGroups. csvs 3
<PURGE_FIRST=Y>

<UPDATE_EXISTING=Y>

<IDENTITY_INSERT=Y>

<COLUMN_CAPTIONS=Y>

<COLUMN_NAME S=N>

<DATA_COLUMN_NAMES=Y>

<COLUMN_DELIMITER=TAB>

<DATA_COLUMN_DELIMITER=COMMA>

<COLUMNS>

<COLUMN=ISACTIVE, "CAPTION=IS Active",WIDTH=60>

<COLUMN=GROUPNO>

<COLUMN=GROUPNAME>

<COLUMN=BRANCHNO, "CAPTION=Branch", WIDTH=150>

<COLUMN=AUTOCODE>

<COLUMN=AUTOCODENO>

<COLUMN=STATUS>

<COLUMN=F ILENAME>

<COLUMN=GROUP2_SEQNO>

<COLUMN=EXPECTEDPROFIT>

<COLUMN=PROF ITVARIANCE>

<COLUMN=SALES_GL_CODE>

<COLUMN=SALES_GL SUBCODE>

<COLUMN=PURCH_GL_CODE>

<COLUMN=PURCH_GL SUBCODE >

<COLUMN=COS_GL_CODE>

<COLUMN=COS5_GL SUBCODE>

</COLUMNS>

<LOOKUPS>

<COLUMN=BRANCHNO, KEYF IEL D=BRANCHNO, LISTFIELD=BRANCHNAME, "SQL=SELECT BRANCHNO, BRANCHNAME
FROM BRANCHES ORDER BY BRANCHNO'>

</ LOOKUPS>

<CONSTRAINTS>

<COLUMN=ISACTIVE, "CUSTOMCONSTRAINT=X = 'Y' OR X = 'N
enter 'Y’ or 'N’", "DEFAULTEXPRESSION=Y",REQUIRED=Y>
<COLUMN=ERANCHNO, "DEFAULTEXPRESSION=1", REQUIRED=Y>
</CONSTRAINTS>

<SQLFILTER=> v

, '"CONSTRAINTERRORMESSAGE=Please

This file can be edited directly, for example, adding an extra column:
<COLUMN=GROUPNO_INVALID,"CAPTION=Invalid Group No'>

[ TEST_STOCKGROUPS.tem - Notepad
File Edit Format View Help

<TABLE_NAME=STOCK_GROUPS> PS
<DATA_FILE=StockGroups. csv> 3
<PURGE_FIRST=Y>

<UPDATE_EXISTING=Y>

<IDENTITY_INSERT=Y>

<COLUMN_CAPTIONS=Y>

<COLUMN_NAME S=N>

<DATA_COLUMN_NAMES=Y>

<COLUMN_DELIMITER=TAB>

<DATA_COLUMN_DELIMITER=COMMA>

<COLUMNS>

<COLUMN=TSACTIVE, "CAPTION=I5 Active",WIDTH=60>

[{OLUMN=GROUPNO_INVALID, "CAPTION=Invalid Group No"= I
S

<COLUMN=BRANCHNO, "CAPTION=Branch”, WIDTH=150>

<COLUMN=AUTOCODE>

<COLUMN=AUTOCODENO>

<COLUMN=STATUS>

<COLUMN=F ILENAME >

<COLUMN=GROUP2_SEQNO>

<COLUMN=EXPECTEDPROFIT>

<COLUMN=PROF ITVARIANCE>

<COLUMN=SALES_GL_CODE>

<COLUMN=SALES_GL SUBCODE>

<COLUMN=PURCH_GL_CODE>

<COLUMN=PURCH_GL SUBCODE>

<COLUMN=COS5_GL _CODE>

<COLUMN=COS_GL SUBCODE>

</ COLUMNS>

<LOOKUPS>

<COLUMN=BRANCHNO, KEYF IEL D=BRANCHNO, LISTFIELD=BRANCHNAME , "SQL=SELECT BRANCHNO, BRANCHNAME
FROM BRANCHES ORDER BY BRANCHNO'">

</ LOOKUPS>

<CONSTRAINTS>

<COLUMN=ISACTIVE, "CUSTOMCONSTRAINT=X = 'Y' OR X = 'N""
enter 'Y’ or 'N’", "DEFAULTEXPRESSION=Y",REQUIRED=Y>

<COLUMN=BRANCHNO, "DEFAULTEXPRESSION=1", REQUIRED=Y>

</CONSTRAINTS> W
<SQLFILTER=>

, "CONSTRAINTERRORMESSAGE=Please

If templates are passed around and loaded on different databases, there is the likelihood of non-
existent columns. Also, columns may be spelt incorrectly (if entered manually). If you save the
manually edited template above, then edit the template in the EXO Business Configurator, you will
see “GROUPNO_INVALID” in the Invalid Columns list:
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MYOB EXO Business Config - Demo Mode
i File Account Help

T::_. | 2} company -:*J] Essential [<@ Admin

[ Utilities
= Tax Rates
Set Rate Defaults
Load Suggested Rates
= Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances
[= Quick Insert
Tabsheets
Templates
Utlity
[= Clarity Reporting
Resolve "field does not exist” errors
[ Others
€SV Import Wizard
EXO Config Verification
= General Ledger
Retained Earnings
GL Movements
Export General Ledger Chart Structure
Utilities
=) Stock
Weighted Average Cost Recalculation
Stock Transaction Update
Recalculate Stock
[=) System
Load Finandal Year

33 System g.! Profiles == Forms ﬁ Staff |3k Utlities
| New, [ Fdit H Save X Cancel m Delete _‘:ﬁ Preview _'2?' Options
Quick Insert Templates
Template |
Template file: Unselected Columns
REPORTCODE A
Table name: | STOCK_GROLPS | [¥_1ssTYLE
¥_SIZEIDS
Template Columns X_COLOURIDS
ISACTIVE ¥_PRICEGROUP
GROUPNO *_STOCKCODE_FORMULA
GROUPMAME ¥_DESCRIPTION_FORMULA
BRANCHMNC ¥_SUPPLIERMO
AUTOCODE *_SUPPLIERCOST
AUTOCODEMO X_MINSTOCK
STATUS ¥_MAXSTOCK
FILENAME *_BINCODE
GROUPZ_SEQNO ¥_SELLPRICE1
EXPECTEDPROFIT ¥_SELLPRICE2
PROFITVARIANCE ¥_SELLPRICE3 B
SALES_GL_CODE ¥_SELLPRICE4
SALES_GLSUBCODE ¥_SELLPRICES
PURCH_GL_CODE .‘i:,SELLPRICEG o
PURCH_GLSUBCODE Hommmemees =
COS_GL_CODE & Add Al
COS_GLSUBCODE
Invalid Columns
GROUPMO_IMVALID
= Delete Al (4]

Key System Mumber Sequences Filter:
Purge Records
Motopartz.co.nz |Demo ”Exo.hdmin |

On saving the template, the user will be informed of any invalid columns, but there is no harm
leaving them there, as they will simply be ignored when the template is loaded for use.

Deleting Templates

To delete a template file, select it in the list and click Delete, then select Yes to the confirmation

message.

Changing a Quick Insert Tabsheet’s Template

To use the newly edited and renamed TEST_STOCKGROUPS.tem template in the Stock Groups setup
screen, edit the Tabsheet record to point to the new template.

In the Quick Insert Tabsheets screen, right click the grid title and select the Select visible columns

option, then enable the “Tabsheet name” column.

Locate the record with the ‘STOCK_GROUPS’ tabsheet name, double-click on it to open it for editing,
and change the Template name to “TEST_STOCKGROUPS.tem”:

Click Save.

MYOB EXO Business Config - Demo Mode
: File Account Help

't:.u | f} Company -15] Essential [ Admin

8 System QJ Profles  [=3] Forms ﬁ Staff |55 Utilities

= Utilities
[=) Tax Rates
Set Rate Defaults
Load Suggested Rates
=) Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances
(=) Quick Insert
Tabsheets
Templates
utility
(=) Clarity Reporting
Resolve “field dnesnat axiat” cecoen

L] hew | | save Xgancel |H 4 F H

Quick Insert Tabsheets
Details |
Tabsheet name: [STOCK_GROUFS |

Tabsheet description: ‘Admin) Stock= Stock Groups |

Template name: TEST_STOCKGROUPS.tem |

Is active

MYOB EXO Business White Paper | Quick Insert

13



In EXO Business Config > Admin> Stock> Stock Groups,

template loaded:

MYOB EXO Business

: File Account Help

f} Company -Z:;] Essential | /gl Admin :\ﬂlsyshem QJPmﬁ\es ==| Forms @SBFF by Utilities

click the Quick Insert tab to see the new

[=) EXO Finance #| w5 dent | {ff Purce Data [ Save < Cancel | % Options
Branches
Tax Rates Quick Insert Mode
PoymentGroups oimtshn] Qackroer |
Payment Types Template fie: |TEST_STOCKGROUPS.tem | Primary key: |GROUPNO |
.T_:ﬂzt:ﬂe::;’::;:;ns Table name: | STOCK_GROUPS | wentty:  [GRouRNO | Value: [16 \
Credit Terms Is Active Groupno Groupname Branch Autocode A
7 cregirh:dr;:m Acrount Groups 0 JMISC TTEMS AUCKLAND
Alternate Creditor Account Groups ¥ LIENGINE AUCKLAND
¥ 2 [ELECTRICAL AUCKLAND
e ¥ 3 |STEERING & SUSPENSION AUCKLAND
Alternate Stock Groups ¥ 4 | TRANSMISSION & DRIVELINE AUCKLAND
Stock Locations ¥ 5 |EXHAUST AUCKLAND
Stock Price Groups Y 6 WHEELS & TYRES ALICKLAND
Stock Unit Definitions ¥ 7 |SERVICES ALCKLAND
::;;1‘:“ ¥ 8 | CAR CARE & ACCESSORIES AUCKLAND =
& Debtors ¥ 5 TOOLS AUCKLAND
Debtor Account Groups | 10 |OIL &LUBE AUCKLAND
Alternate Debtor Account Groups ¥ 11 BRAKES ALICKLAND
Debtor Price Policy Groups ¥ 12 |FUEL SYSTEM AUCKLAND
[ Sales ¥ 13 |HEATING & COOLING SYSTEM AUCKLAND
Marketing ¥ 14| AUDIO AUCKLAND
=) Inwards Goods ¥ 15 |PANEL & PAINT ALUCKLAND
Cost Codes ¥ 16 |SPORTY SWEAT PANT AUCKLAND
Shipment Status hd
Shipment Method < | »
= et annact | — —
Motopartz.co.nz |Derr|o ”Eondmm
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Using Quick Insert to Enter Data

Once templates are setup, the Quick Insert function can be used to rapidly enter data in the
following places:

e Inthe Quick Insert Utility in the Utilities section of EXO Business Config.
e On Quick Insert tabs in the relevant configuration sections of EXO Business Config.
e In a standalone window, which can be launched from a menu option.

These options are discussed below. The Quick Insert function behaves in the same way regardless of
where it is accessed from—a full description of Quick Insert functionality, with examples, will be
given in the discussion of the Quick Insert Utility, followed by shorter discussions of the other two
options.

The Quick Insert Utility

The Quick Insert Utility acts as a way of previewing Quick Insert templates without leaving the
Utilities section of EXO Config. It is fully functional, however, and can be used to enter and edit data
as normal. The utility lists all the Quick Insert templates:

] MYOB EXO Business Config - Demo Mode
: File Account Help

T::_. | f’;} Company -})] Essential [ Admin 8 System gd Profiles  ==] Forms ﬁ)smﬁ s Utilities

= Utilities
= Tax Rates
SetRate Defaults Quick Insert Utility I

Load Suggested Rates List |
(= Aging
Set Transaction Ages CONTACTS. tem

Calculate Aged Balances CRACCOLINTGROUPS, tem

Calculate Prior Aged Balances
(=) Quick Insert

CRACCOUNTGROUPS2.tem
CRACCOUNTS. tem
CREDITTERM.tem

Tabsheets CURREMCY.tem

Template DRACCOUNTGROUFS. tem
pa s DRACCOUNTGROUPS2. tem
DRACCOUNTS. tem

[=) Clarity Reporting
Resolve "field does not exist” errors
= Others

MARKETING. tem
POSTCODES. tem
PRICEMAMES. tem

€SV Import Wizard ggzib‘:.nn
EXO Config Verification STOCKGROURS2, tem

[z} General Ledger
Retained Earnings
GL Movements
Export General Ledger Chart Structure
Utilities
=) Stock
Weighted Average Cost Recalculation
Stock Transaction Update
Recalculate Stock
(=) System
Load Finandal Year
Key System Mumber Sequences
Purge Records

STOCKLOCATIONS. tem
TEST_STOCKGROUPS.tem

Motopartz.co.nz

|Demo ”Exo.ﬂdmin
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Double click on a template to load it:

] MYOB EXO Business Config - Demo Mode

i File Account Help 5 )
: fe. | {3} Company ] Essential Admin
[ Utilities
(=) Tax Rates
.- SetRate Defaults Quick Insert Utility
‘- Load Suggested Rates st | Template
= Aging
.- Set Transaction Ages Template file: |TEST_STOCKGROUPS.bem | Primary key: |GR0UPNO |
i Calculate Aged Balances
i : |STOCK_GROUPS ity: GROUPNO : (16
*- Calculate Prior Aged Balances i nane | = | ey | | e | |
= Q_Uid‘ Insert 1s Active Groupno Groupname Branch Autocode Y|
?bs"e:f 0 |MISC ITEMS AUCKLAND
U;?SE s ¥ 1/ENGINE AUCKLAND
£ Clarity Reporting A 2 ELECTRICAL AUCKLAND
. - Resolve "field does not exist” errors ¥ 3 | STEERING & SUSPENSION AUCKLAND §
2 Others ¥ 4| TRANSMISSION & DRIVELINE AUCKLAND 7
CSV Import Wizard Y 5 |EXHAUST AUCKLAND
EXO Canfig Verification Y & |WHEELS & TYRES AUCKLAND
=) General Ledger ¥ 7 SERVICES AUCKLAND
. ZE:'”Ed EE’;:”QS ¥ 8 |CAR CARE & ACCESSORIES AUCKLAND F
- GL Movemen
Y 9 TOOLS AUCKLAND
- Export General Ledger Chart Structure
- Utilities Y 10 |OIL &LUBE AUCKLAND
= Stock ¥ 11 BRAKES ALCKLAND
- Weighted Average Cost Recalculation ¥ 12 |FUEL SYSTEM AUCKLAND
- Stock Transaction Update Y 13 HEATING & COOLING SYSTEM AUCKLAND
- Recalculate Stock ¥ 14| AUDIO AUCKLAND
(= System Y 15 |PAMEL & PAINT AUCKLAND
+Load Finandal Year ¥ 16 | SPORTY SWEAT PANT AUCKLAND
- Key System Mumber Sequences |
- Purge Records = ﬂ] ]|
Motopartz.co.nz

Once a template is loaded, records in the template table can be inserted, edited and deleted, the
identity can be set, the table can be purged, the data file can be loaded, and the template options
can be viewed and changed.

Changing the Identity Value

To change a template’s indent value:
1. Enter a new identity value into the Value field in the header.
2. Click the Ident toolbar button to save the value.

3. You will be asked to confirm the new value. Values less than the maximum primary
key/identity column value are not permitted. Click Yes.

Purge

Note: The purge function is only available if the Quick Insert — Disable Purge profile

setting is enabled. This setting is disabled by default.

Purge the table by clicking the Purge toolbar button. The user will be asked to confirm:

Purge Table

': Warning: This will delete all of the existing data in the table!

Are you sure you want to delete all the existing records in the
table, and reset the identity value?

Yes

Note: The Purge option will delete all records from the table and reset the identity
value.

Once a purge has occurred, the user must still Save or Cancel this action.
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Template Options

To view the template options, click the Options toolbar button.

Quick Insert Template Options

Data file

Data file name: E]
Purge records first

Indudes column names

Delimits columns with: Comma

Clipboard copy [ paste

Copy column captions

Copy / paste column names ]

Columns delimited with: Tab w

General

Update existing records

EE

Identity insert on

L OK J[ Cancel ]

These options can be changed on the fly and have an immediate effect on the template (on clicking
OK).

Note: The default settings for these options are determined by profile settings—see

“Quick Insert Profile Settings” on page 5.

Data File Options
These options are used when loading a data file into the grid:
e The Data file name specifies the file to load when the Data option (see below) is selected.

e The Purge records first option will purge the table of all records before loading the data file.

Note: This option is only available if the Quick Insert — Disable Purge profile setting is

enabled. This setting is disabled by default.

e If the data file contains column names as the first row, ensure the Includes column names
option is selected. This option is handy when the column order may not be the same as in
the template, or there are fewer columns in the file than in the grid, in which case the
template columns are reloaded to reflect this.

e Select the Delimits columns with option to the delimiter that is used in the data file to
separate columns (Tab or Comma).

Clipboard Copy/Paste Options

If the user is copying/pasting data directly to/from the grid, ensure these settings are set
appropriately:

e |f the Copy column captions option is selected, a copy from the grid will copy the column
captions as the first row (handy for documentation purposes).

e The Copy / paste column names option can be used to copy the column names (useful if you
need to know the actual column name when creating the data file), and it can be used when
pasting text from the clipboard that includes the column names as the first row (in which
case the columns are reloaded).
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e The Columns delimited with option specifies how the text being copied/pasted is delimited
(Tab or Comma).

General Options
This section lists options that are not specific to the sections above:

o If the Update existing records option is selected, and a record which already exists is being
pasted to the grid (either from the data file or directly from the clipboard), the record is
simply located and updated, rather than giving a “unique key violation” error. This option
assumes there is a single primary key column, and that it is the first one in the column list.

Data

The Data button on the Quick Insert Utility toolbar is only enabled when there is a valid Data file
name specified on the Options window. When this button is clicked, the table is purged (if the Purge
records first option is selected), the data file is opened and its contents is copied to the clipboard,
then pasted to the grid as per the Data File Options and the Update existing records option specified
(see above).

Save/Cancel

The changes to the data grid must be saved or cancelled before moving off the tab. Changes are only
applied to the database when Save is clicked. To undo all changes (since the last save or cancel), click
Cancel.

Editing, Inserting and Deleting Data in the Grid

To edit a record, select the row or column and start typing. Lookup columns need the value to be
selected from a drop down list. Once in the lookup up column, either click the column again or type
the first letter of the value you want to select to show the list. Columns with constraints will validate
when moving off the column. Pressing ESCAPE will undo the change just made.

To insert a record, press the DOWNARROW key and start typing in the new row just inserted. This row
will contain any defaults specified on the Column properties, e.g. “WELLINGTON” (Branch No 2) for
the BRANCHNO lookup column. The row will only be posted once all required fields are set, e.g. if
the user arrows off the line before setting the active flag, an error message telling them that this
column must have a value will appear:

Multiple records can be selected at once (by holding down SHIFT and arrowing up/down, or by
holding down CTRL and clicking the row with the mouse) and then deleted by pressing CTRL+DELETE.

Creating a Data File

You can edit data by copying it from the ExoGrid in the Quick Insert Utility to Microsoft Excel, then
modifying it and then copying it back into the Quick Insert utility. However, you can also load the
data from a separate file, such as a CSV file, into the Quick Insert Utility.

To create the StockGroups.csv data file specified on the TEST_STOCKGROUPS.tem template (which
does not yet exist in the Quick Insert data directory):

1. Load the template in EXO Business Config > Utilities > Quick Insert > Utility.
2. Click Options.

3. Enable the Copy / paste column names option.
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4. Click OK.

5. Right-click on the grid title and select the Copy to clipboard option.

6. Open Excel, create a new spreadsheet and paste in the text just copied to the clipboard:

\ Al - £ | Is Active
A B G 8] E F G H 1 1 i
1 |Is Active  Groupno  Groupname Branch Autocode Autocoden Status Filename Group2_se Expectedp1 I’
2 |ISACTIVE GROUPNO GROUPNAME BRANCHN AUTOCOD AUTOCOD STATUS  FILENAME GROUP2_* EXPECTEL P
30y 0 MISC ITEMS 0 N
4 1Y 1 ENGINE 0 Y ENGINE.GIF
5 Y 2 ELECTRICAL 0 N
6 1Y 3 RING & SUSPENSION 0 ¥ SUSPENSION.GIF
7|y 4 TRANSMISSION & DRIVELINE 0 ¥ TRANSMISSIONI.GIF
8 |y 5 EXHAUST 0 Y EXHAUST1.GIF
9 |y 6 WHEELS & TYRES 0 ¥ TYRES.GIF
10 |Y 7 SERVIC 0 N
11|y 8 CAR CARE & ACCESSORIES 0 ¥ CARCARE.GIF =
12 |Y 9 TOOLS 0 Y TOOLS.GIF
13 |y 10 OIL & LUBE 0 N
14 1Y 11 BRAKES 0 N
15 |Y 12 FUEL SYSTEM 0 N
1o |Y 13 HEATING & COOLING SYSTEM 0 N
17 |Y 14 AUDIO 0 N
18 |Y 15 PANEL & PAINI 0 N
19 Y 16 SPORTY SWEAT PANI 0 N 0 0
20
21
22
m
241
H 4+ ¥ | Sheetl Sheet2 ,“Sheet3 ¥J [ m 0

7. Resize the columns, remove the first row of captions, delete the PURCH_GL_CODE and
PURCH_GLSUBCODE columns, move the ISACTIVE column, and add two new rows:

‘ Al - fx ‘ Groupno
A B C D E E G H t =
1 |Groupno _|(;mu pname Is Active  Branch Autocode Autocoden Status Filename Group2_se Ex
2 O MISC ITEMS ¥ 0 N
) 1 ENGINE ¥ 0 ¥ ENGINE.GIF
4 2 ELECTRICAL Y 0 N
5 3 STEERING & SUSPENSION ¥ 0 Y SUSPENSION.GIF
6 4] Y 0 ¥ TRANSMISSIONT.GIF
7 53 E ¥ 0 ¥ EXHAUST1.GIF
8 6 Y 0 Y TYRES.GIF
9 7 Y 0 N
10 8 C Y 0 ¥ CARCARE.GIF
11 9 T ¥ 0 ¥ TOOLS.GIF =
12 10 OIL & LUBE Y 0 N
iz 11 BRAKES Y 0 N
14 2 FUEL SYSTEM ¥ 0 N
15 13 HEATING & COOLING SYSTEM ¥ 0 N
16 14 AUDIO Y 0 N
17 15 PANEL & PAINI Y 0 N
19 20 New Stock Group 1 N 1 N
20 30 New Stock Group 2 Y 2 N
2
23

241
M 4 » ¥ | StockGroups . TJ

8. Save the spreadsheet into the Ql Templates directory as StockGroups.csv and close it,

ensuring that it is saved in CSV format (readable from Notepad).

Data files can also be created with a Tab column delimiter by copying cells from Excel and pasting
into Notepad. The data file Delimits columns with option would need to be set to “Tab” and the

data file name would need to point to this file:
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o
) Untitled - Notepad (==
File Edit Format View Help

Groupno Groupname Is Active Branch Autocode Autocodeno Status Filename

GROUPNO GROUPNAME ISACTIVE BRANCHNO AUTOCODE AUTOCODENO STATUS FILENAME
Q MISC ITEMS Y 0 N

1 ENGINE Y 0 Y ENGINE.GIF

2 ELECTRICAL Y 0 N

3 STEERING & SUSPENSION Y 0 Y SUSPENSION. GIF

4 TRANSMISSION & DRIVELINE Y 0 Y TRANSMISSIONL. GIF

5 EXHAUST Y Q Y EXHAUSTL. GIF

g WHEELS & TYRES Y Q TYRES. GIF

7 SERVICES Y 0 N

8 CAR CARE & ACCESSORIES Y 0 Y CARCARE. GIF

g TOOLS Y Y TOOLS. GIF

10 QOIL & LUBE Y 0 N

11 BRAKES Y 0 N

12 FUEL SY¥YSTEM 0 N

13 HEATING & COOLING SYSTEM Y Q N

14 AUDIO Y 0 N

15 PANEL & PAINT Y 0 N

16 SPORTY SWEAT PANT Y Q N 0 0 0

20 New Stock Group 1 N 1 N

30 New STtock Group 2 Y 2 N

(<] I [2]

Using a New Data File

Reload the template in EXO Business Config > Utilities > Quick Insert > Utility. Now that the data file
exists, the Data button is now enabled:

MYOB EXO Bu

: File Account Help
T::_. ﬁ Company -l:‘] Essential [l Admin :ﬁ! System g.! Profiles -S| Forms ﬁ Staff [k Utilities
= Utiities 123 [dent | '[_m' Purge =|Data Save X Cancel | _ﬁ' Options
[=) Tax Rates
Set Rate Defaults
.Load Suggested Rates |F| Template |
[= Aging
Set Transaction Ages Template fie: |TEST_STOCKGROUPS.tem | Primary key: |GROUPNO |
Calculate Aged Balances
: |STOCK_GROUPS ity: GROUPNO 1|16
Calculate Prior Aged Balances e pae | = | Identity | | paue | |
(= Quick Insert Is Active Groupno Groupname Branch Autocode | A
Iabs'?e:f 0 MISC ITEMS AUCKLAND
u;?;a g ¥ 1|ENGINE AUCKLAND
) Clarity Reporting Y 2 |ELECTRICAL AUCKLAND
Resolve "field does not exist” errors ! 3 | STEERING & SUSPENSION AUCKLAND
=) Others % 4| TRANSMISSION & DRIVELINE AUCKLAND
CSV Import Wizard A 5 |[EXHAUST AUCKLAND
EXO Config Verification Y & |WHEELS & TYRES AUCKLAND
& General Ledger ¥ 7 |SERVICES AUCKLAND
Efﬁ'”e‘j E"'r;'”gs ¥ & |CAR CARE & ACCESSORIES AUCKLAND =
ovemen
Y 9 |TOOLS AUCKLAND
Export General Ledger Chart Structure
o Y 10 OIL & LUBE AUCKLAND
Utilities
© Stock ki 11 BRAKES AUCKLAND
Weighted Average Cost Recalculation i 12 |FUEL 5YSTEM AUCKLAND
Stock Transaction Update Y 13 HEATING & COOLING S5YSTEM AUCKLAND
Recalculate Stock ¥ 14| AUDIO AUCKLAND
B System ¥ 15 PANEL & PAINT AUCKLAND
Load Financial Year L 16 |SPORTY SWEAT PANT AUCKLAND
Key System Number Sequences b
Purge Records €0 [ Rl
Motopartz.co.nz |Demo ||ExoMmin
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Click Data to load the data file:

MYOB EXO Business Config - Demo Mode _||E|[z|
i File Account Help 5 )
T::_. | ﬁ Company -15] Essential [5@ Admin 8 System g.! Profles == Forms ﬁ Staff |4b Utilities
= Utilities *| TEdent | '[_m' Purge K=|Data [¥] save > Cancel | [ Options
[=) Tax Rates
Set Rate Defaults
Load Suggested Rates List | Template |
[= Aging
SetTransaction Ages Template file: |TEST_STOCKGROUPS.tem | Primary key: [GROUPNO |
Calculate Aged Balances .
Calculate Prior Aged Balances ELELT |5TOCK—GROUPS | Identity: |GROUPNO | Value: |D |
(= Quick Insert Groupno Groupniame Is Active  Branch Autocode | A
Iabs':e:f 2 |ELECTRICAL Y AUCKLAND
Uleth:'a g 3| STEERING & SUISPENSION ¥ AUCKLAND
& Clarity Reporting 4 TRTANSMISSION & DRIVELIME ki AUCKLAND
Resolve "field does not exist” errors 5 |EXHAUST ¥ AUCKLAND
=) Others & |WHEELS & TYRES ¥ AUCKLAND
C5V Import Wizard 7 |SERVICES ¥ AUCKLAND
EXO Config Verification 3 |CAR CARE & ACCESSCORIES Y AUCKLAND
& General Ledger 9 |ToO0LS ¥ ALICKLAND
zﬁ'”e‘j E"'rgngs 10 |OIL & LUBE ¥ AUCKLAND
ovemen
11 |[BRAKES Y AUCKLAND
Export General Ledger Chart Structu
Utilities 12 FLUEL SYSTEM Y AUCKLAND
= Stock 13 HEATIMG & COOLING SYSTEM Y AUCKLAND
Weighted Average Cost Recalculatio 14 AUDIO ¥ AUCKLAND
Stock Transaction Update 15 PAMNEL & PAINT Y AUCKLAND
Recalculate Stock GRS AT DAL Al s
= System 20 |New Stock Group 1 N WELLINGTON
Load Finandial Year b
Mew Stock Group 2 Y CHRISTCHURCH
Key System Number Sequences & m =
Do Do =||&jm >
< |3 U= 4
Motopartz.co.nz |Demo ||Exondmin |

Note that the original records have been purged. If this is not desired, click Cancel, then click
Options, deselect the Purge records first option, and click OK. Click Data again and note that the
data file records have been appended.

Click Data again and notice that nothing appears to change. The data file records are actually being
loaded, but they are simply locating the existing record and updating it. To illustrate this, first save
the changes, and then click Options, disable the Update existing records option and click OK.

Click Data again and a key violation error will occur on the first record.
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Quick Insert Tabs (EXO Business Config)

A Quick Insert tab can be enabled on various sections of EXO Business Config. The Quick Insert tab

can be used to quickly inserted, edit or delete records, as an alternative to using the usual New, Edit
and Delete options to change one record at a time. This includes copying and pasting data to Excel,

making changes and pasting back into

the Quick Insert tab.

In the example below, a Quick Insert tab has been enabled for the Stock Groups section. Stock

Groups can be edited one at a time on the Stock Groups tab, or details of multiple groups can be

edited rapidly on the Quick Insert tab:

H] MYOB EXO Business Confi
i File Account Help
i tea | (3% Company <) Essential | Admin |4 system 8l Profiles SlForms ) staff 4% Utiities

[=)- EXQ Finance ~
Branches |
Tax Rates
Currencies
Payment Groups
Payment Types
Payment Denominations
Tax Return Key Points
Credit Terms
[=) Creditors
Creditor Account Groups
Alternate Creditor Account Groups
=) Stock
Alternate Stock Groups
Stock Locations
Stock Price Groups
Stock Unit Definitions
Price Names
Warranty
= Debtors
Debtor Account Groups
Alternate Debtor Account Groups
Debtor Price Palicy Groups
= Sales
Marketing
[ Inwards Goods
Cost Codes
Shipment Status
Shipment Method

(21 liamH Annar + M

i Ident | [[Jj Fura

Stock Groups | Quick Insert

| _‘2? Options

Template fie: |STOCKGROUPS. tem

| Primary key: [cRoUPNO

Table name: [STOCK_GROLPS

| Identity:

|croUPND

| Value: | 16 |

Groupno Groupname

i MISC ITEMS

1 ENGIME

2 |ELECTRICAL

3 |STEERING & SUSPENSION

4| TRANSMISSION & DRIVELINE
5 |EXHALST

& |WHEELS & TYRES

7 |SERVICES

3 |CAR CARE & ACCESSORIES
9 |TOOLS
10 |OIL & LUBE
11 |BRAKES
12 |FUEL S5YSTEM
13 |HEATING & COOLING SYSTEM
14 |ALUDIO
15 |PAMNEL & PAINT
16 |SPORTY SWEAT PANT

a/m)

Branchno Autocode

0

o o oloo o oloolo o oo ol oo

N

¥
N
¥
¥
¥
¥
M
¥
¥
M
M
M
M
M
M
M

Autocodeno Status Filename #

ENGIME.C

SUSPENS.
TRANSML
EXHAUST
TYRES. GI

CARCARE—

TOOLS.G!

| £

Motopartz.co.nz

_|Demo HEondmln

Changes must be saved or cancelled before the user can move off the Quick Insert tab. Saved
changes are reflected in the main tab (Stock Groups in the example above).
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Configuring Quick Insert Tabsheets

Quick Insert tabs are set up and enabled by creating a Quick Insert tabsheet and associating it with a
Quick Insert template in EXO Business Config.

Quick Insert tabsheets are configured in EXO Business Config at Utilities > Quick Insert > Tabsheets:

] MYOB EXO Business Config - Demo Mode

: File Account Help

T::_. | f’;} Company -})] Essential | Admin

= Utilities
= Tax Rates
Set Rate Defaults
Load Suggested Rates
[=)- Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances
(=) Quick Insert
Tabsheets
Templates
Utiity
[=) Clarity Reporting
Resolve "field does not exist” errors
= Others
€SV Import Wizard
EXO Config Verification
[z} General Ledger
Retained Earnings
GL Movements
Expoart General Ledger Chart Structure
Utilities
= Stock
Weighted Average Cost Recalculation
Stock Transaction Update
Recalculate Stock
(=) System
Load Finandal Year
Key System Mumber Sequences
Purge Recards

Q
48 System gd Profiles  ==] Forms ﬁ Staff | Utilities
Fyvew |fdsave W cancel M 4 kM
Quick Insert Tabsheets
search |
absheet description Template name Iz active ~

Adminz Asset Reg

sset Groups

\Wdmin > Asset Register > Asset Locations

(A dmin> Courier > Courier Setup

Wdmin= Courier = Stock Request Types

\Wdmin= Creditors> Alternate Creditor Account Groups
\Adminz Creditors> Creditor Account Groups
\Admin> Debtors > Alternate Debtor Account Groups
Wdmin= Debtors = Debtor Account Groups

\Admin= Debtors > Debtor Price Policy Groups
\Admin > Finance > Bank Formats

\drmin > Finance > Branches

ASSET_GRP.tem

ASSET_LOC.tem

COURIERS. tem
STOCK_REQUESTTYPES. tem
CR_ACCGROUPZ2S.tem
CR_ACCGROUPS. tem

DR _ACCGROUP2S.tem
DR_ACCGROUPS. tem
DR_PRICEGROUPS. tem
BANK_REC_SETUP.tem
BRAMNCHES. tem
CREDIT_STATUSES. tem
CURREMCIES. tem
PAYMENT_GROUP.tem
PAYMENT_TYPES. tem
TAX_RATES.tem
GL_ACCGROUPS.tem
CURREMNCIES_COMVERSION_RAT...
GLACC_MAPPING. tem
GLSUBACCS_CONTRA_ACCOUNT...

\dmin > Finance > Credit Terms

\Admin > Finance > Currendies

\Admin > Finance > Payment Groups

\Admin= Finance > Payment Types

\Admin > Finance > Tax Rates

\Admin= General Ledger > Account Groups

\Admin > InterCo Consolidations> Conversion Rates
\Admin InterCo Consolidations = GL Account Mappings
\Admin > InterCo Consolidations> GL Contra Accounts

Z2 222 22222222 EZ2EZ2E 2=

%

&l|m|

|

Motopartz.co.nz

|Demn

”Exo.ﬂdmin |

This section displays all areas of EXO Business Config where Quick Insert tabsheets can be used to

enter data. If the Is active column displays “Y”, this means that the tabsheet is currently available for

use in that section.

Double-click on a tabsheet to edit it:

MYOB EXO Business Config - Demo Mode
: File Account Help

'[:-. | ﬁ Company -}J] Essential [ Admin

= Utilities
[= Tax Rates
Set Rate Defaults
Load Suggested Rates
=) Aging
Set Transaction Ages
Calculate Aged Balances
Calculate Prior Aged Balances
(=) Quick Insert
Tabsheets
Templates
Utility
[=) Clarity Reporting
Resnlys “Faldat

)
43 System gdProﬁles =S| Forms ﬁsiﬁﬁ’ e Utilities
] Mew | | save Xganoel | 4 F H
Quick Insert Tabsheets
Details ‘

Tabsheet name: |sTock_erours |

Tabsheet description: |Admin> Stock> Stock Groups |

Template name:

Is active

[sTOCKGROUPS. tem |

In this example, the ‘STOCK_GROUPS’ tabsheet is used by the system to link the EXO Business Config
> Admin > Stock > Stock Groups setup screen to the template named “STOCKGROUPS.tem”.
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If Is active is selected for this tabsheet, a Quick Insert tab appears in the EXO Business Config >
Admin > Stock > Stock Groups setup screen:

MYOB EXO Business Config - Demo Mode | _H_'EI |&|
i File Account Help 5 )
T::_. | 2} company -:*J] Essential (gl Admin | 38 System g.! Profiles == Forms ﬁ) Staff b Utlities
(5 EXO Finance | | Titdent | [[fj B \al Save = | 5 Options
Branches
Tax Rates
Currencies Stock Groups | Quick Insert
Payment Groups
Payment Types Template file: |STOCKGROUPS‘bem | Primary key: |GROUPNO |
Payment Denominations .
Tax Return Key Paints Table name: |STOCK_GROLPS | 1dentity:  [GROUPND | value: 15 |
Credit Terms Groupno Groupname Branchno Autocode  Autocodeno Status Filename #
@ C’Eg"”;n P MISC ITEMS 0 N
reditor Account Groups
1 ENGIME Q A ENGIME.C
Alternate Creditor Account Groups
5 Stack 2 |ELECTRICAL 1) M
Stock Groups 3 |STEERING & SUSPENSION 0 Y |SUSPENS
Alternate Stock Groups 4 |TRANSMISSION & DRIVELIME 1) A TRAMSMI
Stock Locations 5 |EXHAUST a Y EXHAUST
Stack Price Groups 6 |WHEELS & TYRES 0 ¥ TYRES.GI
Stock Unit Definitions 7 SERVICES 0 N
:ice Nat':es 8 |CAR CARE & ACCESSORIES 0 ¥ |CARCARE—
arran
9 |TOOLS a Y TOOLS.G!
=) Debtors
Debtor Account Groups 10 |OT &LUBE 0 N
Alternate Debtor Account Groups 11 | BRAKES a N
Debtor Price Policy Groups 12 |FUEL SYSTEM 0 M
= Sales 13 |HEATING & COOLING SYSTEM a M
Marketing 14| AUDIO 0 N
= Inwards Goods 15 PANEL &PAINT a N
Cost Codes 16 |SPORTY SWEAT PANT 0 N
Shipment Status b
Shipment Method < | ¥
1 st anne- + ol — —
Motopartz.co.nz |Demo ”Exo.hdmin |

If there is no valid tabsheet record for the EXO Business Config > Admin > Stock > Stock Groups
setup screen, i.e. there is no record, or the tabsheet name is incorrect, you will get a message
informing you of this on entering the screen, so that you can add/correct the tabsheet record.

It is intended that EXO Business will insert a tabsheet record, as a setup screen is programmatically
enabled to a show a Quick Insert tab. EXO Business should provide a default template file for the
setup screen at the same time, but not necessarily, as a template can be created by the end user.
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Quick Insert Template Menu Option

Quick Insert templates can be added to EXO Business dropdown menus and business flow menus.

When selected from a menu, the Quick Insert tabsheet associated with the template appearsin a
standalone window, allowing quick data entry from anywhere in the EXO Business core module.
Dropdown Menus

To add a Quick Insert template to a dropdown menu:

1. Edit the menu in EXO Business Config at Staff > Menus > Dropdown Menu.

= MYOB EXO Configurator - Demo Mode o B R
! File Account Help
i Tta | {3} Company <] Essential [ Admin :{J System €U Profiles 5] Forms ﬁ Staff |3k Utiities
= Staff |l Save 3K Cancel | “# [ 5 DeleteMenu  ~  MovelUp % MoveDown i Shortcuts
= Menus
Dropdown Menu Menu Module EXO Business
Business Flow Menu Details |
Menu Definition
= Profile Assignment Menu Procedures
Staff Name: |Adminish’at0r | Filter: |
Computer
Security Profiles [= Utilities ~ POS Shi&_LoginfLogout ~
Debtors Utilities EUSE SFE?JWEWG‘EL
o ost Debtors
Sales Order Utilities Post Ledgers to GL
Stock Utilities Post Stock to GL
Purchase Order Utilities Price Scheduler
General Ledger Utilities Price Update Utility
____________ Process Standing Orders
o Profitability by Debtor Accounts Repc
Bank Recondliation Prompt Pay Discount Calculation
Foreign Exchange Rate Variance Calculator Purchase Orders
GL Budgets Quick Insert Template
N Recalculate Alternate Weighted Aver
Ledger Postings Reconcile GL Account |
T Report Writer
Data Verification Retained Earnings
End Of Period Run Clarity Report
____________ Run Crystal Repaort
Run GL Graphs
Calculator Run GL Report Batch
Document Manager Run GL Reports
Job Costing Run Report to CSV
Asset Register Run Report to Grid A
Point of Sale B
Quick Insert Template
Setup h]
Motopartz.co.nz |Demo ”EondJTLin |

2. Add the Quick Insert Template procedure to the EXO Business menu, specifying a template

name in the parameters:

Menu [tem E'
Procedure: Quick Insert Template
Caption: |Quick Insert Stock Groups |
Parameters: | STOCKGROUFS. tem |
ShortCut: | Mone w | Icon: | Mo Icon £ |
[ Ok ] [ Cancel ]

3. Click OK, then save the menu.
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Business Flow Menus

To add a Quick Insert template to a business flow menu:

1. Edit the menu in EXO Business Config at Staff > Menus > Business Flow Menu.

a MYOB EXO Configurator - Demo Mode o = 83

i Ele  Account Help
“[:_n | 2% company -l‘g] Essential Admin ':{;ISystam g\i profiles  =5] Forms ﬁ Staff | %= Utlities

=] S:Eff lg Save x Cancel |_'ﬂ Copy Menu
&+ Menus
Dropdown Menu Menu Module EXO Bu:
Business Flow Menu
: Menu Definition Administrator [ Financial Controller Menu Designer Toolbox
() Profile Assignment D Ee|
-~ Staff WorkSpace Panels Multi Pages
- Computer =
H | ] A
i Security Profiles 1 =
| = Buttons Crop Buttons Label
il \4 bl
Image Line Non-Visual
Sales Purchazes Stock General Ledger = |F'hH:
Profitability by Debtor Accounts Report ~

v @ H| + B-

W

Prompt Pay Discount Calculation
Purchase Orders
MenuLine 151 Quick Insert Template
Recalculate Alternate Weighted Average Cos

Menuline 152 5 . .
Maintain Stock Items Properties [ Maintain Stock tems ] l Quick Insert Stock Groups I [ Eeconﬂz Gbl.eAccount
eport Writer

Maintain Bill of Materials
Stock Take Eou ot Retained Earnings

Select Parent

Stock Adjustments Delete Eun ElaritélRp:ﬂ:n)rtt
Serial Number Tracking ——— Run G[Yé hapcr
Build BOM Batches un raphs
Create a Works Order [ Stock Taks ] [_ Run GL Report Batch
Quick Insert Stock Groups Run GL Reparts

Run Report to C3V
Run Report to Grid =
Mouse over Control : Eﬂ: E:Egg E -Rr;TtTEXt
MainFormConfig [ Stock Adjustments. ] Run Report To Viewer
Run Sales Analysis Report
Sales Analysis Designer
Sales Order Line Filter
Sales Orders

Send E-Mail

|€

€

3 |
To start select a WarkSpace from the toolbox.

Hold down the SHIFT key above a control to move it
Hold down the CTRL key above a control to resize it

|»

CANES

Motopartz.co.nz |Derno ”Eondmin ‘

2. Add a button control to the menu, then drag the Quick Insert Template procedure onto the
button. (Alternatively, you can drag the Quick Insert Template procedure directly onto the
menu; this will create a text link to the Quick Insert template.)

3. On the Properties window for the Quick Insert Template procedure, enter the template
name in the Parameters field:

Quick Insert Template Properties

Key |\|'a|ue |
Mame Quick Insert Template

Parameters STOCKGROUPS. tem

Left

Top

Width

Height

Custom

o —

4. Click OK, then save the menu.
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Opening Quick Insert from a Menu

Selecting the new option from the EXO Business dropdown menu or business flow menu opens the

Quick Insert tabsheet in its own window:

m Quick Insert Template

: File Help

: T Ident | ff] Purge "=[Data  [5 save 3¢ Cancel

EEX

Template fle: |STOCKGROUPS. tem

Table name: |STOCK_GROUPS | 1dentity:

| primary key: |GROUPNO

|crRouPNO

| Value: | 16 |

Groupno Groupname

| MISC ITEMS

1 |ENGINE

2 ELECTRICAL

3 | STEERING & SUSPENSICOM
4 | TRANSMISSION & DRIVELIME
5 EXHAUST

& WHEELS & TYRES

7 |SERVICES

& |CAR CARE & ACCESSORIES
9| TOOLS

10 OIL & LUBE

11 BRAKES

0] |

Motopartz.co.nz

Branchno Autocode

0

oo oo o oo oo oo

=2

Z| =z = = =Z|=(== ===

Autocodeno Status Filename

ENGINE. GIF

SUSPENSION. GIF
TRANSMISSION1.GIF
EXHAUST 1.GIF
TYRES.GIF

CARCARE.GIF
TOOLS, GIF

| W

Data can be entered and edited in the Quick Insert Template in the same way as it is on the Quick
Insert tab and Quick Insert Utility in EXO Business Config. This includes copying and pasting data to

Excel.

MYOB EXO Business White Paper | Quick Insert

27



	Overview
	Quick Insert Tabsheets
	Quick Insert Templates
	Copy to Clipboard
	Paste to Grid

	Quick Insert Metadata Changes
	Setting up Quick Insert
	Quick Insert Profile Settings
	Configuring Quick Insert Templates
	Creating Templates
	Editing Templates
	Deleting Templates
	Changing a Quick Insert Tabsheet’s Template


	Using Quick Insert to Enter Data
	The Quick Insert Utility
	Changing the Identity Value
	Purge
	Template Options
	Data File Options
	Clipboard Copy/Paste Options
	General Options

	Data
	Save/Cancel
	Editing, Inserting and Deleting Data in the Grid
	Creating a Data File
	Using a New Data File

	Quick Insert Tabs (EXO Business Config)
	Configuring Quick Insert Tabsheets

	Quick Insert Template Menu Option
	Dropdown Menus
	Business Flow Menus
	Opening Quick Insert from a Menu



